Course Name

Semester Syllabus

​​​Accessible Course Syllabus Template
Why a syllabus needs to be accessible and how
Providing your syllabus to students in electronic format, on a course web site (Moodle, OnePort, etc), allows them to access the syllabus in whatever way works best for them. Additionally, the use of formatting features found in software like Microsoft Word facilitates the conveyance of meaning for all students and is essential for students using assistive technology. For example, the convention used by screen readers uses formatting within a document to provide context and aid users in navigation. This Accessible Course Syllabus Template is provided to help you create or update a previous syllabus to make it accessible for all your students. Instructions for how to use the template are provided below. 
* If you use images in your syllabus, please be sure to provide image descriptions or mark the image as decorative. 
* If you link information from the internet to your syllabus, please insert hyperlinks rather than listing the complete URL link.
You may assess the accessibility of your syllabus document by using the built-in Accessibility Checker in Microsoft Word. To open the Accessibility Checker, go to file, info, inspect document, and check accessibility.

Instructions for using this Course Syllabus Template

· The syllabus is divided into sections, which can be rearranged, removed, or modified to fit your course and teaching style. 

· Adjust descriptions of activities and outcomes to fit your course.
· Download and Save the template on your computer. Don’t forget to rename this document from UNCA_accessible_syllabus_template.doc to something more appropriate for your course
· Highlight any text that you want to change (either heading or body) and type directly over it. Text in the template will be replaced with yours, and the formatting will remain. 
· Look for green, italicized text used as a placeholder, to indicate information needed, text you should change, or notes. Be sure to delete these notes before finalizing your syllabus and change the text color to black, and remove italicized formatting. 
· Be sure to remove references to tools, activities, or outcomes that you do not plan to use in your course.

· The syllabus includes some common language to describe campus policies and services to serve as a guideline for you. Be sure to read these sections and change language to fit your course needs.
Delete this page from your 
finished syllabus before distribution.

Part 1: Course Information

Instructor Information

Instructor: Name
Office: Location
Office Hours: Times & Days (Note: if online, explain how to access)
Office Telephone: Phone Number
E-mail: E-mail address (Note: specify your preferred contact)

Course Description

Enter course description here. Must be consistent with the university-approved course description as found in the UNCACourse Descriptions section of the University Catalog.


Prerequisite

Enter prerequisite information here, if applicable. 
Textbook & Course Materials

Required Text

· List required course textbooks here. Include detail such as full name of textbook, author, edition, ISBN, description (if desired), and where it can be purchased. If a required text is available online, indicate where it can be accessed. 

Recommended Texts & Other Readings

· How and where to expect to access other readings throughout the course.

Course Requirements
· Access to Moodle, OnePort other delivery platform

· Any other tools, resources, and materials needed by the student for the course.

Course Structure

This course will be delivered face to face and through the course management system Moodle, OnePort, other delivery platform. You will need your UNCA SID to login to the course from the Moodle home page (http://learnonline.unca.edu/). 

In Moodle, you will access online lessons, course materials, and additional resources. Activities will consist of chat, blogs, discussion forums, email, journaling, blogging, wikis, and web posting. Add and remove listed activities as appropriate to your course.

Technical Assistance

If you need technical assistance at any time during the course or to report a problem you can:

· Visit the Information Technology Service Desk which is located in the Ramsey Library Room 118 or visit the Information Technology Service Desk Site
· Visit the Moodle Technology Resources Site
Part 2: Course Objectives 

List the primary learning objectives for this course here.  

· Objective

· Objective

· Objective


You will meet the objectives listed above through a combination of the following activities in this course: 

Provide instructions to students on how they are expected to meet the learning objectives for the course here. For example: Will most objectives be met through examination? Or through participation? Or through projects? 

· Attend …

· Complete … 

· Participate …

Part 3: Course Outline/Schedule 

Important Note: Refer to the course calendar for specific meeting dates and times. Activity and assignment details will be explained in detail within each week's corresponding learning module. If you have any questions, please contact your instructor.

· Week 01: Topic here
· Details here …

· Week 02: Topic here
· Details here …

· Week 03: Topic here
· Details here …

· Week 04: Topic here
· Details here …

· Week 05: Topic here
· Details here …

ALTERNATE FORMAT: 

	Week
	Topic
	Readings
	Activities
	Due Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	




Note about calendar/schedule. While it is important to clearly indicate the schedule for your course, there are many places where you may do this. You may include a topic outline/schedule (like the examples shown above) in your syllabus, make a separate link to a schedule document in your course, or use the Moodle or OnePort calendar tool. Regardless of which you choose, be consistent, and keep your calendar up-to-date to help students follow along, reduce confusion, and emphasize time on task

Grading Policy

Graded Course Activities

	Points

	Description

	25
	Item 1 (List all activities, tests, etc. that will determine the students’ final grade) 

	25
	Item 2

	25
	Item 3

	25
	Item 4

	100
	Total Points Possible



Late Work Policy 

Explain your policy here clearly to the student 
Viewing Grades

Include a statement about the timeframe of when students can expect grades here, and how they will be able to access them. Perhaps via the gradebook in Moodle for example.



Letter Grade Assignment

Show the relationship between percents, letter grades and performance here
	Letter Grade
	Percentage
	Performance

	A
	93 to 100%
	Excellent Work

	A-
	90 to 92%
	Nearly Excellent Work

	B+
	87 to 89%
	Very Good Work

	B
	83 to 86%
	Good Work

	B-
	80 to 82%
	Mostly Good Work

	C+
	77 to 79%
	Above Average Work

	C
	73 to 76%
	Average Work

	C-
	70 to 72%
	Mostly Average Work

	D+
	67 to 69%
	Below Average Work

	D
	60 to 66%
	Poor Work

	F
	0 to 59%
	Failing Work


Part 5: Course Policies
Participation

Students are expected to participate in all online activities as listed on the course calendar. Enter specific points regarding attendance policy here. 

If you monitor, track, and/or score student participation, explain how you will keep track and how often students should be accessing the course. If appropriate, mention that you will be using Moodle tools, discussions, chat sessions, and group work, to monitor their participation in the course.  

Build Rapport

If you find that you have any trouble keeping up with assignments or other aspects of the course, make sure you let your instructor know as early as possible. As you will find, building rapport and effective relationships are key to becoming an effective professional. Make sure that you are proactive in informing your instructor when difficulties arise during the semester so that we can help you find a solution.

Complete Assignments

All assignments for this course will be submitted electronically through Moodle unless otherwise instructed. Assignments must be submitted by the given deadline or special permission must be requested from instructor before the due date. Extensions will not be given beyond the next assignment except under extreme circumstances. 

All discussion assignments must be completed by the assignment due date and time. Late or missing discussion assignments will affect the student’s grade.

Understand When You May Drop This Course

It is the student’s responsibility to understand when they need to consider un-enrolling from a course. Refer to the Office of the Registrar or OneStop for important dates and deadlines. 

Drops and Adds
Inform Your Instructor of Any Accommodation Needs
UNC-Asheville values the diversity of our student body as a strength and a critical component of our dynamic community. Students with disabilities or temporary injuries/conditions may require accommodations due to barriers in the structure of facilities, course design, technology used for curricular purposes, or other campus resources. Students who experience a barrier to full access to this class should let the professor know, and/or make an appointment to meet with the Office of Academic Accessibility as soon as possible. To make an appointment, call 828.232.5050 or email academicaccess@unca.edu.  Learn more about the process of registering, and the services available through the Office of Academic Accessibility here: accessibility.unca.edu 
Other options for syllabus statements regarding accessibility may be viewed on the Syllabi Resources page on the Office of Academic Accessibility website. 
Academic Honesty
You are expected to adhere to all university codes of conduct. Anyone caught plagiarizing or cheating will receive a "0" for that assignment, be reported to the University and possibly receive a failing course grade depending upon the nature of the misconduct. 
Adapted from accessible syllabus templates from Michigan State University and University of Dayton.
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